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Advice to visiting Instrumental and Singing teachers

The nature of instrumental teaching in small groups or individual contexts places tutors in a particularly vulnerable position.  The situation can be made worse by inappropriate accommodation where lessons take place in windowless rooms and remote parts of the school. Instrumental teachers can be especially vulnerable to allegations of unprofessional contact. Plymouth Youth Music service offers the following guidelines to schools and tutors.

Physical contact with pupils 
Any physical contact between tutor and pupil is potentially open to misinterpretation. Tutors should never use physical contact to encourage or congratulate pupils or to tap out the pulse to a piece of music.

The tutor’s first course should always be to demonstrate and model

Positions, posture and fingering etc.

Limited physical contact such as:

· Moving pupils hands in order to achieve the correct position for holding an instrument

· Adjusting the posture of very young players

· Moving pupils fingers to the correct position on an instrument

Should only be used as a last resort at the tutor’s discretion, with the permission of the pupil, and never when working in a one to one situation.

Telephone contact 
Be aware of the issues when exchanging mobile phone numbers with your pupils. Texting, phoning, emailing, instant messaging with pupils for any other reason except to organise a lesson is to be avoided. Do not develop a social relationship with your pupil. 

Child protection 
If a pupil shares any information with you regarding bullying, abuse, personal problems or you suspect such problems, then you should report this to the school, parent/guardian or relevant authority at your earliest opportunity. A pupil wanting to share a confidence should never, under any circumstances, be told that it will remain confidential.  You should not try and resolve the problem yourself. If a pupil shares a confidence with the tutor that causes concern, it should be discussed with the member of staff with designated responsibility for child protection irrespective of breaking confidentiality. This must be done immediately and should not wait until the end of the lesson.  In cases where there may be a risk of significant harm to the pupil, action may need to be taken by the school before the end of the day so they do not return home.

Transport 
Tutors must not transport pupils in their cars except in the case of an emergency where no alternative is available and the child’s safety is at risk. 
Violent or disruptive pupils 
If a teacher feels their professional or personal safety is at risk, then inform a member of staff at the school. Teachers are authorised to use reasonable force to control or restrain pupils as clarified by the DfES circular 10/98. 

Procedures and training 
All teachers should have access to accepted policy within the school regarding Child Protection, Special Educational Needs and dealing with difficult pupils. Contact the Regional Office regarding training in these areas. 

Be professional 
Approach your teaching as a professional and remember you are the responsible adult. If an incident happens in the lesson report it immediately to the school or the parent/guardian. If any allegation is made against you then contact the Regional Office immediately for advice and support. 

Health and Safety

All schools will have a Health and Safety Policy and a designated Health and Safety Officer, who will usually chair a committee consisting of teachers and union representatives.  Instrumental and Singing teachers should ask to be included in the circulation list for any communications about Health and safety issues in their workplaces

Appropriate language 
Refrain from making unnecessary comments to and about pupils. Refrain from using insensitive or disparaging remarks that could be misinterpreted. 

Instrumental and Singing Teachers should additionally be aware that:

It would be sensible not to leave pupils unsupervised around unprotected electrical equipment at any time. Risks from trailing or damaged electrical leads should be avoided.
Pupils should not be expected to carry large or heavy instruments or equipment unaided. 

Lessons should take place in a well-lit and ventilated room with appropriate seating. 

Pupils should be given advice on how to clean their instrument properly and maintain proper hygiene standards. Pupils should be advised not to share brass or woodwind instruments.
Accommodation

The teaching room should have adequate space, heat, light and ventilation. It should be clean and, for Health & Safety reasons, should not be used as a store room and should be free of any obstructions.

It must be possible for people to observe what is going on in the lesson from outside.  At the very least the room should have a window in the door.  In the absence of a window, tutors are advised to teach with the door open for their own protection and that of their pupils

Tutors are advised to positively invite the headteacher and other teachers to visit at any time and to establish a ‘knock and enter’ policy rather then have pupils wait outside.

Tuition often takes place in relatively small spaces and tutors should ensure that the exit for pupils is unobstructed either by equipment or themselves

Other related Issues

Pupils should never be left unattended

Schools should ensure that all instrumental tutors are provided with the name of the member of staff with designated responsibility for child protection.

Tutors involved with residential courses and concert tours should be aware of and observe the guidelines for residentials issued by the LA.s
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